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1. Aims

This remote learning policy for staff aims to:

· Ensure consistency in the approach to remote learning for pupils who are not in school due to COVID-19

· Set out expectations for all members of the school community with regards to remote learning

· Provide appropriate guidelines for data protection
2. Types of Provision
As a school, we are mindful that there will be different levels of remote learning required during the academic year. Therefore, Whittington will provide two different levels of learning support.

Remote Learning

For these scenarios resources will be provided to support education at home. Learning will be uploaded on to our school learning platform Just2Easy, or paper copies may be sent home. Daily pre-recorded video lessons will not be available for these scenarios.

· A child or a small group of children test positive and are advised by the Government helpline to isolate 

· A child has been on holiday and on return needs to quarantine (Government led)

Remote Teaching

For these scenarios a combination of on-line lesson, delivered by staff and other resources will be provided by staff, to support education at home. Each year group will use Just2Easy to upload: a pre-recorded introduction to the day’s timetable and to the English lesson (+phonics for KS1); Power Maths worksheets; an additional non-core subject activity.  

· A partial school closure due to a number of positive COVID-19 cases confirmed

· A Local Lockdown

· A National Lockdown

3. Roles and responsibilities

Whittington Primary School will endeavour to provide remote learning for any pupil that is not able to attend school due to illnesses and restrictions linked to COVID-19. Providing remote learning for children not attending school, for reasons outside of COVID-19, will be considered on an individual basis. Guidance for parents will be sent out explaining the different types of provision provided (APPENDIX A).
** Please note, if you choose to home-school your child, they are taken off the school register and will no longer be the responsibility of the school** 

3.1 Teachers

When providing remote learning, teachers must be available within the hours of the school day. 

If they’re unable to work for any reason during this time, for example due to sickness or caring for a dependent, they should report this using the normal absence procedure. 

How remote learning will work

Setting work:

· Class teachers will ensure that any child in their class who is unable to attend school due to COVID-19 will have access to remote learning

· Class teachers will ensure that remote learning will be ready to be accessed no longer than 24 hours after school is notified of a child’s absence due to COVID-19

· Class teachers will ensure that work will be uploaded onto the school learning platform (Just2Easy)
· Class teachers will ensure that any identified children who are unable to access online resources from home will be provided with paper copies of work. 

· Year group teachers will work together to provide learning opportunities which cover the skills within the National/Foundation Stage curriculum. 

Quantity of work:

· The remote learning curriculum will reflect the curriculum that is taught in school

· On a daily basis, each year group will upload; a pre-recorded introduction to the day and English lessons (+phonics for KS1), Maths learning and a non-core subject learning activity.
· Lessons may use The Oak Academy resources or other suitable resources including PowerPoint presentations and/or worksheets and/or web links to support a child’s learning

Marking and feedback:

· Each day, a child will be expected to upload 2 completed pieces of work to the learning platform. The class teacher will indicate which work this needs to be

· The class teacher will mark the two uploaded pieces of work with a positive comment and any feedback points.
· If a child wishes to upload any more than the 2 pieces of work indicated during the same day, they can do so and these will be given a positive comment by the child’s class teacher

· The only reason for class teachers to not set remote learning or provide feedback on work is due personal illness. If this is case, in the first instance, the Year group partner will be expected to provide Remote learning for the whole group. A member/s of SLT will School needs to have a clear reason for this and will a member of SLT will contact the children on their behalf

       Keeping in touch with pupils who are not in school:

· If all of the pupils in the class are learning from home, the teachers and pupils can use the J2messaging service on the learning platform to communicate daily about the learning.

· If a number of pupils in the class are learning from home, the teacher will communicate with the parent through school emails.

· If a pupil is absent from school longer than the two week period, class teachers will catch up weekly through either phone call/ email or virtual chat for a well-being check.
· If any pupil is absent from school longer than a two week period, class teachers will be required to phone each child (on a weekly basis) for a well-being check. The phone call will last no longer than 10 minutes

· If a teacher has concerns about the amount of remote learning a child is completing at home, this will be discussed initially with the pupil, then with the parent through school emails. 

· The only reason for class teachers to not complete a phone call is due to their own illness. School needs to have a clear reason for this and will a member of SLT will contact the children on their behalf

· Unless the class teacher is isolating and not in school, the phone call has to be completed in school and on the school landline

· If a teacher is at home isolating and rings from their own mobile phone or a personal landline, their number needs to be withheld 

· When a teacher makes a call, they must log that the call has been made and any key information.  A generic log sheet (APPENDIX B) will be completed and sent be email to deputy@whittington.staffs.sch.uk or headteacher@whittington.staffs.sch.uk 
· Any safeguarding concerns MUST be reported to the DSL or Deputy DSL immediately and logged on MyConcern by the class teacher

· If a call if made and there is no answer, a message must be left if this facility is available 

· To ensure communication, class teachers need to ring each child twice if there is no answer on the initial phone call. This needs to be logged

· All phone calls will be made between the hours of 8:15am and 5pm, Monday to Friday 

Keeping in touch with parents/carers of pupils who are not in school:

· Keeping in touch phone call for pupils are not to be used for parental enquires or concerns

· If parents wish to speak to the class teacher with an enquiry or concern, they will need to email the class teacher or the school office. School will endeavour to provide a response within 48 hours of the email being sent (Monday – Friday only)

· Any responses from class teachers/year group teachers or other staff in school (if required) will only take place between the hours of 8:15am – 4pm, Monday - Friday

 Attending virtual meetings and pre-recorded lessons:

· When attending virtual meetings or recording lessons, suitable professional attire must be worn 

· Teachers must be mindful of their location taking into account background noise and back drops

3.2 Teaching assistants

When assisting with remote learning, teaching assistants must be available during their normal working hours. If they’re unable to work for any reason during this time, for example due to sickness or caring for a dependent, they should report this using the normal absence procedure. 
If some pupils are not in school due to COVID-19, teaching assistants will continue to supporting pupils who are in school

If there is a local lockdown and school is closed to all pupils due to COVID-19, teaching assistants: will complete training which will be provided by SLT and/or they will be directed to complete administration tasks
3.3 SENCo

If a child with Special Educational Needs is not in school due to COVID-19, alongside their teaching responsibilities the SENCo will:

· Monitor what is being delivered, via remote learning, for children with Special Educational Needs, who have PEPs/ Looked After. 
· Work alongside class teachers to ensure remote learning provided for children with Special Education Needs is appropriate
· Ensure that PEP targets continue to be worked towards through the remote learning which is set, and that any allocated PEP funding is used to support learning 
· To continue to communicate with Social Workers every two weeks and complete virtual PEPs every 6 weeks
· Provide support for parents through email communication.

3.4 Senior leaders

Alongside any teaching responsibilities, The Senior Leaders are responsible for:

· Co-ordinating the remote learning approach in the year groups that they lead, ensuring that the remote learning is effective in supporting children’s learning and teacher’s/staff are adhering to this policy

· Monitoring the effectiveness of remote learning –through regular meetings with teachers and subject leaders (virtually if necessary) in the year groups that they lead, reviewing work set or reaching out for feedback from pupils and parents

· Monitoring the security of remote learning systems, including data protection and safeguarding considerations through discussion with class teachers

3.5 Designated safeguarding lead

The DSL will make sure they are available, in-person, by phone or video link

The DSL and Deputy Safeguarding lead are responsible for:
· ensuring the safety and wellbeing of all the pupils

· ensure that the communication plan is used (APPENDIX C) to keep a record of contact made with a child who would normally receive pastoral-type support in Whittington Primary School, or is identified as a child to be on the edge of social care support
· Mrs Leeson (Designated Safeguarding Lead) or Mrs Jakeman (Deputy Safeguarding Officer) to contact Social Services if unable to make contact with pupils who they have concerns or are on a Child in need plan.

Please refer to the school’s Safeguarding policy. 
3.6 Pupils and parents

Staff can expect pupils learning remotely to:

· Be contactable during the school day – although consider they may not always be in front of a device the entire time

· Complete work to the deadline set by teachers

· Seek help if they need it, from teachers 

· Alert teachers if they’re not able to complete work. Parents will need to do this via email

Staff can expect parents with children learning remotely to:

· Make the school aware if their child is sick or otherwise can’t complete work

· Seek help from the school if they need it via email in the first instance

· Be respectful when communicating to staff

3.7 Governing body

The governing body is responsible for:

· Working alongside school and its Senior Leaders to ensure that the remote learning is successful. 

· Ensuring that they have a full understanding of this policy and systems which have been put in place for remote learning

· Ensuring that staff wellbeing and work life balance is appropriate and staff feel fully supported by the Governing body

· Ensuring that parental concerns and complaints follow the correct procedures and individual contact with parents/carers relating to these is not used

4. Data protection
4.1 Accessing personal data
When accessing personal data for remote learning purposes:

· Teachers will follow the schools GDPR policy. 
4.2 Processing personal data

Teacher emails:

· Class teachers will only communicate to parents/carers via their school email account and/or via phone if required

· Class teacher will only communicate to children via Just2Easy messaging and through their weekly wellbeing call (if home learning for longer than a two week period)
· Any other forms of communication will be via the school phone or office@ email

4.3 Keeping devices secure

All staff members will take appropriate steps to ensure their devices remain secure. This includes, but is not limited to:

· Keeping the device password-protected – strong passwords are at least 8 characters, with a combination of upper and lower-case letters, numbers and special characters (e.g. asterisk or currency symbol)

· Making sure the device locks if left inactive for a period of time

· Not sharing the device among family or friends

5. Monitoring arrangements

This policy will continue to be reviewed across the year.

6. Links with other policies

This policy is linked to our:

· Safeguarding

· Behaviour policy

· Online safety policy

APPENDIX A 

Information sent to parents.
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(2 weeks isolation period)

Achild or a small group of children
test positive and are advised by the
‘Government helpline to isolate
Achild has been on holiday and on
return needs to quarantine
(Government led)

Achild has a sibling or family member
in the household who has tested
positive and therefore needs to
isolate

Amember of staff tests positive for
COVID-19 and the Government
helpline advises that a child/group of
children are to isolate

{y@‘ Guidance for Parents in responses to government interven

n to contain COVID-19.

Remote
Learning
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will be
provided to
support
education at
home.
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Class teachers will ensure that any child in their class
wha is unable to attend school due to COVID-19 will
have access to remote learning,

Class teachers will ensure that remote learning wil
be ready to be accessed no longer than 24 hours
after school is notified of a child's absence due to
coviD-19.

Class teachers will ensure that work will be ploaded
onto Just2gasy for them to complete. This may
include: spellings, guided reading tasks, short writing
tasks,

Maths worksheets will be uploaded to Just2Easy to
correspond with the Power Maths online learning.
Paper resources will be made available o request for
pupils who do not have access to online leaning.

Please note daily pre-recorded video lessons will
not be available for this scen

If parents wish to speak to the class teacher with an enquiry or concern, whilst the pupilis off due to COVID-1 reasons, they will need to email the class

teacher’s email account

.and the Year group teacher/class teacher willrespond accordingly.

School will endeavour to provide a response within 48 hours of the email being sent (Between the hours of &.15am — 5pm Monday ~ Friday )
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Remote
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delivered by
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n a daily basis, each year group will upload a
pre-recorded introduction to the day's timetable and
tothe English lessons (+phonics for Ks1). These will
be approximately 10 minutes in length.

Meaths worksheets will be uploaded to Just2Easy to
correspond with the Power Maths online learning

An additional non-core subject activity will be set
each day be using The Oak Academy resources or
other suitable resources including PowerPoint
presentations and/or worksheets and/or web links to
support a child’s learning.

Each day, we suggest that pupils upload 2 completed
pieces of work to JustEasy.The class teacher will
indicate which work this needs to be.

‘The class teacher will mark the two uploaded pieces
of work on Just2Easy with a positive comment and
any next steps if applicable.

2 child wishes to upload any more than the 2
pieces of work indicated during the same day, they
can do 50 and these will be given a positive comment
by the child's class teacher.

paper resources will be made available on request for
pupils who do not have access to online learning.

1t pupilis absent from school longer than the two
week period, class teachers will catch up through
either phone call/ email or virtual chat for a
well-being check on a weekly basis.




APPENDIX B

CALL LOG SHEET

	
Pupil Contact Log

Teacher:                                                                                                      Class:

	Pupils Names
	Date
	Concerns/ Comments
	If safeguarding concern, date logged on myconcern.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


APPENDIX C

Safeguarding Action Plan and Contact Log
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Supporting children not in Whittington Primary School

‘Whittington Primary School is committed to ensuring the safety and wellbeing of ll their Children and Young people.

Where the DSL has identified a child to be on the edge of social care support, or who would normally receive pastoral-type
Support in Whittington Primary School, we wil ensure that this communication plan is used to keep a record of contact made

with a chld.
Further actions:

> DSLis available, in-person, by phone or video link

> Mrs Leeson (Designated Safeguarding Lead) or Mrs Jakeman (Deputy Safeguarding Officer) to contact Social Services if unable to make

contact with pupils who they have concerns or are on a Child in need plan.

Universal Needs. Multiple / Complex Needs
Children are achieving expected outcomes. There K- ', & ...
ar2 no unmet needs o need s low level andl can i 'y
be metby the Universl sences o withsome .

limited adcitional advice or guidance.
Children have diverse and complex needs
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Additional Needs =

Children are in need o coordinated early help and support
from services. The need cannot be met by a uiversal
Service/setting alone but can be met by  single service
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‘Acute / Specialist Needs.

Children require intensive help and are i need of speciast support. Child il access specialstservices following a Chld's Social Work Assessmen This could be due:
t0 afeguarcing issues where there i no fisk of actual o likely ignificant harm, but needs are acute and mult-agency plans are not effective, o because there are

child protection issues where there i actualor likely significant harm.





	Year Group: _______________________________

	

	Child
	Class
	Level of Need


	Contact Method
	Person Responsible
	Week Commencing 
	Contact Made

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


[image: image4.png]









Remote Learning Policy














6

