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WHITTINGTON PRIMARY SCHOOL

Grade 2 Catering Assistant
Working Hours 10 Hours Week

£4,260 to £4,345 
Hourly rate £9.60-£9.79
Required from 6th September (or earlier if possible)
The Governors are seeking to employ a Grade 2 Catering Assistant to assist in the operation of the catering service to the required standard of the school specifications laid down by the County Catering Service.
The successful candidate will be required to:

· Prepare food and beverages

· Cook under supervision

· Serve meals

· Set up and clear away service points and dining equipment and furniture

· Wash up

· Clean kitchen, scullery, dining area, access areas and furniture equipment

· Complete other related duties as directed.

Additional duties and responsibilities would include:

· Promoting and safeguarding the welfare of children and young persons you are responsible for or come into contact with.
· Complying with policies and procedures relating to child protection, health and safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Ensuring all pupils have equal access to opportunities to learn and develop.
· Liaising effectively with catering manager and other professional staff as part of the routine consultative process.
· Contributing to the overall ethos/work/aims of the school.
· Attending relevant meetings as required.
· Participating in training and other learning activities and performance development as required.
In order to apply for this post, you are required to submit an application form to admin2@whittington.staffs.sch.uk 

This school is committed to safeguarding and promoting the welfare of children and young people/vulnerable adults and expects all staff and volunteers to share this commitment" 

Person Specification

Catering Assistant

Level 1 
	Minimum Criteria for Two Ticks *
	Criteria


	Measured by



	
	Qualifications/Training

· A willingness to undertake training. 

	I



	
	Knowledge/Experience/Skills

· Previous catering experience.

	AF/I

	
	Behavioural Attributes
· Customer focused

· Has a friendly yet professional and respectful approach which demonstrates support and shows mutual respect.

· Open, honest and an active listener

· Takes responsibility and accountability

· Committed to the needs of the pupils, parents and other stakeholders and challenge barriers and blocks to providing an effective service.

· Demonstrates a “can do” attitude including suggesting solutions, participating, trusting and encouraging others and achieving expectations 

· Is committed to the provision and improvement of quality service provision 

· Is adaptable to change/embraces and welcomes change. 

· Acts with pace and urgency being energetic, enthusiastic and decisive

· Communicates effectively

· Has the ability to learn from experiences and challenges

· Is committed to the continuous development of self and others by keeping up to date and sharing knowledge, encouraging new ideas, seeking new opportunities and challenges, open to ideas and developing new skills.
	AF/I


A = Assessed at Application
I = Assessed at Interview            T = Assessed through Test
Note 1:

In addition to the ability to perform the duties of the post, issues relating to safeguarding and promoting the welfare of children will need to be demonstrated these will include:

· Motivation to work with children and young people.
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people.

· Emotional resilience in working with challenging behaviours and

· Attitudes to use of authority and maintaining discipline. 



If a disabled person meets the criteria indicated by the ‘Two Ticks’ symbol and provides evidence of this on their application form they will be guaranteed an interview. 

We are proud to display the Two Ticks Symbol, which is a recognition given by Jobcentre plus to employers who agree to meet specific requirements regarding the recruitment, employment, retention and career development of disabled people.

If you need a copy of this information in large print, Braille, another language, on cassette or disc, please ask us by contacting the SSC Recruitment Team on 01785 276480
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