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	Pupil Details

	Forename: 
	
	
☐Boy       ☐ Girl
	Date of Birth:
	     

	Middle: 
	
	
	Age:
	     

	Surname: 
	
	
	Country of Birth: 
	     

	Chosen name: 
	
	
	Nationality: 
	     

	First language:
	
	
	Ethnic Origin*:
	     

	Home language:
	
	
	Date of entry to U.K. (if applicable):
	     

	Please list the names of all people who have “parental responsibility” for the abovementioned child (see attached Guidance Notes):
	

	
	

	
	     

	
	     

	* Ethnic origin describes how we think of ourselves.  It may be based on many things including skin colour, language, culture, ancestry or family history.  Ethnic origin is not the same as nationality or country of birth.  The Information Commissioner (formerly the Data Protection Registrar) recommends that children over 11 years of age describe this for themselves.  For those under 11 years, parents are asked to make this decision for their children.  Any information provided is used solely to compile statistics to ensure pupils from all backgrounds have equal opportunities in education and that no group performs less well than any other.

	

	Pupil Address

	Post Code: 
	
	House Number:
	

	Street name:
	
	City or County:
	

	Borough of residence:
	
	Mode of travelling to school:
	

	

	Previous Schools (including nursery and infant schools – leave blank if not applicable)

	School name: 
	
	Dates from:
	    
	Until:
	       

	Telephone:
	

	School name: 
	
	Dates from:
	     
	Until:
	     

	Telephone:
	 

	

	Siblings 

	
	1.
	 2.
	3.
	4.

	Forename:
	
	     
	     
	     

	Surname:
	
	     
	     
	     

	Date of Birth:
	
	     
	     
	     

	
	
	
	

	Looked After Children or Children on Child Protection Register (Leave blank if not applicable)

	Previous name:
	     
	
	
	Notes or additional information

	Legal name:
	     
	Child Protection Register:
	Yes ☐  No ☐  
	     

	Home Local Authority:
	     
	Look After Child Register:
	Yes ☐  No ☐ 
	     

	Name of Carer:
	     
	Personal Education Plan (PEP):
	Yes ☐  No ☐ 
	     

	Contact number:
	     

	

	HM Armed Service Personnel Children (Royal Air Force, Army, Royal Navy – Leave blank if not applicable)

	Parent Name:
	
	Service:
	

	Rank:
	
	Additional Info:
	     





	Medical Contact Information

	GP Name:
	
	GP Post Code:
	

	GP Telephone:
	
	GP Practice Address:
	



	Medical Conditions (Parents/carers will be invited to complete a Pupil Care Plan with the welfare team should any information be listed below.  The Care Plan will outline any medical requirements your child has and how the school will assist)

	Has your child had any of the following: 
(Check box if Yes, leave blank if No)
	☐ 
	☐ 
	☐ 
	☐ 
	☐ 
	☐ 
	☐ 
	☐ 

	
	Allergies
	Asthma
	Epilepsy or fits
	Heart problems
	Nose bleeds
	Speech or hearing difficulties
	Mobility difficulties
	Other

	If you have ticked Yes to any of the above, please provide details:
	     

	Please list any other continuous medical treatment or medicines:
	     



	First Aid

	We have First Aiders in school to provide First Aid treatment where necessary. If we feel you need to be notified, you will receive a note or a telephone call.

	I give permission for first aid to be administered: 
	☐
I give permission
	☐
I do not give permission



	Dietary Requirements

	Does your child have any Special Dietary requirements that we need to be made aware of?
	☐
Yes
	☐
No
	Please provide details:
	     



	Special Educational Needs (SEN)

	Does your child have any Special Educational Needs about which you are aware?
	☐
Yes
	☐
No
	Please provide details:
	     



	Emergency Contact Details

	Please give parent/guardian contact details plus any other emergency contacts such as a grandparent or friend. Parents must please inform the school of any changes to this information as soon as possible. 

	Priority Contact 1 (This should be the main parent/carer with whom the child resides)

	Title: (e.g. Mr or Mrs):
	
	Relationship to child: (e.g. mother)
	

	Forename:
	
	Post Code:
	

	Surname:
	
	Home Telephone:
	

	E-mail: 
	
	Mobile Telephone:
	

	Employer:
	
	Work Number:
	

	Priority Contact 2 (If applicable, this should be the second parent/carer with whom the child resides)

	Title: (e.g. Mr or Mrs):
	
	Relationship to child: (e.g. father)
	

	Forename:
	
	Post Code:
	

	Surname:
	
	Home Telephone:
	

	E-mail: 
	
	Mobile Telephone:
	

	Employer:
	
	Work Number:
	

	Priority Contact 3

	Title: (e.g. Mr or Mrs):
	     
	Relationship to child: (e.g. grandparent)
	     

	Forename:
	     
	Post Code:
	     

	Surname:
	     
	Home Telephone:
	     

	E-mail: 
	     
	Mobile Telephone:
	     

	Employer:
	     
	Work Number:
	     


	Priority Contact 4

	Title: (e.g. Mr or Mrs):
	     
	Relationship to child: (e.g. relative/family friend)
	     

	Forename:
	     
	Post Code:
	     

	Surname:
	     
	Home Telephone:
	     

	E-mail: 
	     
	Mobile Telephone:
	     

	Employer:
	     
	Work Number:
	     

	


	Court Orders

	Are there any Court Orders which relate to this child?  e.g. Custody Orders/Section 8 Orders under the Children Act 1989?
	☐
Yes
	[bookmark: _GoBack]☐
No

	If ‘Yes’, please say what they are:
	     




	Parental Consent

	As an extension to learning in the classroom, we sometimes take children out of school on local educational visits within walking distance. Parents are requested to give blanket permission to such events for the duration of the pupil’s time at the school.  
N.B. Please note that educational visits involving a financial contribution or travel will be approved by parental request using an online system.  The school undertakes risk assessments before all visits. 
I hereby give permission for my child as named above in this registration form to be taken out on local educational visits by the school.

	☐
Agree
	☐
Disagree




	Home School Agreement

	On accepting a place at the school, parents are required to agree to a Home School Agreement which outlines the rights and responsibilities of the school and that of parents.  A copy is on the school’s website.  By working together in professional partnership, we shall ensure a quality education for your child. 
I accept the Home School Agreement and agree to abide by the acceptable code of conduct for parents.

	☐
Agree
	☐
Disagree




	Declaration

	I hereby confirm that the information contained in this registration form is true to the best of my knowledge and belief.
	Signed:
	

	
	Name:
	

	
	Date:
	




Guidance notes to help you complete the form

1. Children should be registered by the surname on their birth certificate UNLESS their name has been legally changed.  “Known by” names should be shown after the legal name and in brackets: e.g. Smith (known as Jones). All those with “parental responsibility” should consent to a change in “Known by” name if at all possible.
2. A child’s chosen name is the first name they like to be called in school.
3. Please give the names of ALL parents and anyone who is not an actual mother/father but who lives with the child and helps to bring them up.  Then give any other people who could be contacted in an emergency (e.g. child minder) and the order these people should be contacted.
4. “Parental Responsibility” , described in the Children Act 1989, refers to people with legal authority for the child: Married/separated/divorced parents – both have parental responsibility, even if they do not live with the child;                                                                                                                     Unmarried parents – only the mother has it unless the father has obtained it by agreement or court order;                                                                                                                                            Other people – only have parental responsibility through court orders etc. (step-parents do not have it automatically.  There may, however, be times when the signature of those with parental responsibility will be required.)

The information given will be transferred to the school’s computer system.  Under the Data Protection Act, any person named on the form has the right to check the information recorded. The law entitles all parents with parental responsibility to receive information regarding their child’s education.


Data Protection Act 1998: How we use your information

We process personal information relating to our pupils and may receive information about them from their previous school or college, local authority, the Department for Education (DfE) and the Learning Records Service. We hold this personal data to: 

· support our pupils’ learning
· monitor and report on their progress
· provide appropriate pastoral care; and
· assess the quality of our services

Information about our pupils that we hold will include their contact details, national curriculum assessment results, attendance information, any exclusion information, where they go after they leave us and personal characteristics such as their ethnic group, any special educational needs they may have as well as relevant medical information. 

We will not give information about you to anyone without your consent unless the law and our policies allow us to. 

We are required, by law, to pass certain information about our pupils to our local authority (LA – Staffordshire County Council and Entrust) and the Department for Education (DfE).

If you need more information about how our local authority and/or DfE collect and use your information, please visit:
· our local authority : -http://www.staffordshire.gov.uk/health/childrenandfamilycare/yourdata/Yourdata.aspx  
· or the DfE website at https://www.gov.uk/data-protection-how-we-collect-and-share-research-data

If you want to receive a copy of the information about you that we hold, please contact: -
· Mrs Savory– admin2@whittington.staffs.sch.uk 
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