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1. Key Contacts

	Role in school

	
Name 
	
Date and Level of safeguarding training 



	Headteacher
	Nichola Leeson
	29/11/23 Level 2
Level 3 Multi-agency training	15/1/25

	Designated Safeguarding Lead (DSL)
	Nichola Leeson
	29/11/23 Level 2

	Deputy Designated Safeguarding Lead(s) (DDSL)
	Emma Jakeman


	29/11/23 Level 2
Level 3 Multi-agency training	15/1/25

	Deputy Designated Safeguarding Lead(s) (DDSL)
	Caroline Preston
Karen Richardson
	29/11/23 Level 2

	Nominated Governor for Safeguarding 
	Anna Grant
	26/11/23 Safeguarding Level 1  07/09/2025 Part one of KCSIE


	Chair of Governors
	Andy Owen
	20/6/23 Safeguarding for Governors and Trustees
05/09/2025 Part one of KCSIE

	Designated teacher for Looked After Children
	Ann Boucke
	21/11/23 Level 1

	Prevent Lead
	Nichola Leeson
	26/02/24 Action Counter Terrorism

	Mental Health Lead
	
Emma Jakeman
	




2. Links to other procedures and agencies. 
 
On-Line safety procedure

Lettings procedure

PREVENT Risk Assessment

Restrictive Physical Intervention Procedure


Safeguarding guidance for The Nest and extra-curricular clubs: After-school clubs, community activities and tuition: safeguarding guidance for providers 
 

3. Ethos and Culture
At Whittington Primary School, safeguarding is at the heart of everything we do. We are committed to creating a safe, nurturing environment where all children feel valued, respected, and protected from harm. Our staff are trained to identify and respond to concerns swiftly and sensitively, and we work in partnership with families and external agencies to promote the welfare of every child. Safeguarding is not just a policy—it’s a culture embedded in our ethos, curriculum, and daily practice.

4. The role of all staff
Safeguarding training is delivered annually to all staff, including PREVENT and KCSIE.  Level 1 Safeguarding training is delivered to all staff every 3 years as a minimum and to new staff within 3 months of employment. New staff and Governors receive a bespoke induction which includes Safeguarding and additional information relating to My Concern, our safeguarding record system. 
Staff evidence their training and understanding of key legislation through Teachers2parents form which they have to sign upon completion. For some staff, this is uploaded to SchooliP.
DSL and DDSLs monitor My Concerns and key trends which are discussed during Senior Leadership meetings. We liaise with other DSLs in the JTMAT to understand the community-based issues. Within the school context, the main safeguarding concerns relate to attendance, anxiety, emotional health and well-being. Significant behaviour concerns are also reported through My Concern. Many of these concerns linked to pupil with high levels of need who are/were awaiting alternative or specialised provision. 
Safeguarding is a regular agenda item for staff CPD. Information is shared through weekly briefings, including information about the escalation processes, and we use ‘super-six quizzes’ to recap key information relating to safeguarding. 
Staff have been made aware of the NSPCC Whistleblowing Advice Line through weekly briefings and staff CPD agenda items. 

5. Roles and Responsibilities of the DSL/DDSL.
The DSL and DDSLs are kept up to date with safeguarding information through the Education Safeguarding DSL Briefings, meeting other DSLs, emails, reading statutory guidance, JTMAT DSL meetings and additional training as required.
Our half termly newsletter, ‘The Whittington Warbler’ signposts parents and students to any safeguarding information that they may find useful during the school holidays. Safeguarding information is readily available on the school website, for both parents and children. The school premises are let for holiday clubs and the main point of contact for safeguarding is provided. 
All of the Senior Leadership Team are DSLs, or DDSLs. Supervision meetings are held on a half termly basis, unless there is a need for a more immediate supervision. Supervision meetings are recorded and supervision notes are added to My Concern. 
The DSL/DDSL engages with the local community through the Parish Council and Parent Council to help understand the local risks. We have links with Staffordshire Police and the PCSOs. Our SENCo also has regular meetings with the SEND Hub for Staffordshire to keep abreast of any issues affecting our most vulnerable children. 
6. Local Governing Body

There is a nominated Safeguarding Link Governor who regularly meets with the DSL/DDSL to discuss current safeguarding issues and monitors that school safeguarding procedures are followed. 

7. Working with Parents/Carers
At Whittington Primary and Nursery School we update parents about safeguarding through newsletters and the school website. They are also made aware of what their children will be learning about staying safe in their PSHE lessons.  

8. Specific Safeguarding Issues
All staff receive Level 1 Safeguarding training at least every 3 years. This training gives an overview of all safeguarding topics. Any topics that are more pertinent to our school are revisited in greater depth through staff CPD and Governor training. This is recorded in our safeguarding training matrix.  
9. Site security
In school, site security is promoted as: 
· Gates are kept closed and padlocked during the school day; visitors gain access through the main entrance. 
· Visitors, volunteers, and students must only enter through the main entrance and after signing in at the office on the Inventry system will be issued with a visitor’s sticker. School has a clear system of ensuring visitors are accompanied / supervised by regulated staff member. Any visitor on site who is not identifiable by a visitor’s pass will be challenged by any staff member and this will be reported to a member of the Senior Leadership Team. 
· Parents, carers, and grandparents attending functions have access only through the designated and supervised entrances, with tickets for visitors for appropriate school events.
· Children will only be allowed home with adults with parental responsibility or confirmed permission. 
· Empty classrooms should have closed windows and doors. 
· Children will not be allowed to leave school alone during school hours unless collected by an adult such as a parent who is doing so for a valid reason. They should report to the office to do this.  
· Two members of staff are always on duty at break times.
· A health and safety audit are completed annually with risk assessment/safety planning and forms part of the Governors annual report. This will include a fire evacuation and Prevent risk assessment.
· The risk management of site security is managed by senior leaders/governance, and we have a clear system of risk assessments and review timescales of these.
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Safeguarding Induction Sheet for new or supply staff and regular visitors or volunteers.
We all have a statutory duty to safeguard and promote the welfare of children, and at our school we take this responsibility seriously.
If you have any concerns about a child or young person in our school, you must share this information immediately with our Designated Safeguarding Lead (Nichola Leeson) or Deputy Designated Safeguarding Lead (Emma Jakeman, Caroline Preston or Karen Richardson). 
Do not think that your worry is insignificant if it is about hygiene, appearance, or behaviour – we would rather you told us as we would rather know about something that appears small than miss a worrying situation. 
If you think the matter is very serious and may be related to child protection, for example, physical, emotional, sexual abuse or neglect, you must find one of the Designated Safeguarding Leads and provide them with a written/electronic record of your concern. A copy of the form to complete is attached to this and others can be obtained from the school office. Please ensure you complete all sections as described.
If you are unable to locate them, ask a member of the school office staff to find them and to ask them to speak with you immediately about a confidential and urgent matter.
Any allegation concerning a member of staff, a child’s foster carer or a volunteer should be reported immediately to the Head teacher. If an allegation is made about the Head teacher, you should pass this information to the Chair of the Governing Body. Alternatively, you can contact the Local Authority Designated Officer on 0300 111 8007. 

The people you should talk to in school are:
· Designated Safeguarding Lead: Mrs Nichola Leeson
         Location of office: In corridor towards the school hall
         Contact Number: 01543 225 705
· Deputy Designated Safeguarding Lead: Mrs Emma Jakeman
         Location of office: Medical room
         Contact Number: 01543 225 703
· Chair of Governing Body: Mr Andy Owen
         Contact Number: 07884 168 710

   
Safeguarding Induction Checklist 


Name:                                                                              Date:

	
	Criteria
	Comments
	Signature

	DAY 1
	Welcome

	
	

	
	Employment Checks Complete

	
	

	
	School Background information:
Pupils, Ofsted, Community/Special
	
	

	
	School Structure, Governance arrangement
	
	

	
	Keeping Children Safe in  
Education, Part 1 issued and 
explained
	
	

	
	School Ethos explained
	
	

	
	Role & Responsibility: reporting structure, Safeguarding role in school

	
	

	
	Name of DSL, role described and contact details
	
	

	
	Role of the Governing Body- members
	
	

	
	Staff Conduct of Code Policy

Behaviour Policy

Children Missing from education process
	
	

	
	Confidentiality and breaches

	
	

	
	General Data Protection Act
	
	

	
	Health & Safety: Fire procedures and Fire officers (review date)

	
	

	WEEK 1
	Meet with Head teacher & DSL
	
	

	
	Physical Intervention Leads
Other leads:
CSE/Prevent/LAC/SENCO/IT lead

	
	

	
	Named Governors
Safeguarding-
Chair-
	
	

	
	Pastoral Support Officers/ behaviour/ attendance

	
	

	
	Alternatives to reporting in school in an emergency

	
	

	
	Signs and types of Abuse

	
	

	
	Where to find safeguarding policy
	
	

	
	What to do regarding disclosure – reporting systems
	
	

	
	Policies to read:
Health & Safety
Complaints
Safeguarding
Peer on peer abuse policy
Code of Conduct
Whistle Blowing
KCSIE (part 1 or 2) 
Online Safety
Prevent
Site Security
Behaviour
Other:
Other:
	
	

	WEEK 2
	Training needs identified
	
	

	
	Training needs scheduled
	
	

	
	Any other issues
	
	

	
	Review date:
	
	



Date Induction carried out on:
By:
Signed by Employee:
Date of Completion:
Areas to follow up:
Training needs identified      
     



11. Domestic Abuse- Operation Encompass.
We are an Operation Encompass school and act appropriately when we receive an alert to support the children in our school. 

12. Mental Health
In school the Deputy headteacher (Emma Jakeman) has completed the senior mental health training and has completed the embedding a strategic approach to Mental Health course with Leeds Beckett University. Through this, mental health and well-being will continue to have a high focus within school.
We have a high level of pastoral support in school. Which includes; Elsa support, meet and greets and 1:1 well-being sessions where needed. 
If pupils need additional support then we signpost families to different agencies e.g malachi or as a school we make a referral to the relevant agency.
13.Online Safety
Our approach to online safety is underpinned by the JTMAT safeguarding policy. A planned e-safety programme is provided as part of our computing and / PHSE schemes and is regularly revisited – this covers both the use of ICT and new technologies in school and outside school. All staff are have read and fully understand the roles and responsibilities in the policy. In addition to this, Key e-safety messages are reinforced as part of a planned programme of assemblies and tutorial / pastoral activities. This procedure and approach is revisited annually to ensure it meets the needs of all of our stakeholders.
In addition to this:
•   Staff act as good role models in their use of ICT, the internet and mobile devices.
• In lessons where internet use is pre-planned, pupils are guided to sites checked as suitable for their use and are aware of how to deal with any unsuitable material that is found in internet searches. 
• Where pupils are allowed to freely search the internet, e.g using child search engines, staff are vigilant in monitoring the content of the websites the young people visit. 
• Pupils (KS2) are taught in all lessons to be critically aware of the materials / content they access on-line and be guided to validate the accuracy of information.

Filtering/ Monitoring
Through the use of the computing and PSHE curriculum we aim to protect and educate pupils in their use of technology and establishes mechanisms to identify, intervene in, and escalate any incident where appropriate. Pupils are taught in all lessons to be critically aware of the materials / content they access on-line are guided to validate the accuracy of information. Pupils are also helped to understand the need for the pupil Acceptable User Policy and encouraged to adopt safe and responsible use of ICT, the internet and mobile devices both within and outside school. The use of a home school agreement ensures our parents and careers are also aware of their responsibility when it comes to online safety. Staff are fully aware of procedures to follow to keep themselves safe online and know how to escalate an incident if needed.
A computing scheme of work have been created to ensure all areas of online safety are covered and this is reinforced through our PSHE scheme – Jigsaw. Our safeguarding link governor meets with the computing lead to oversee how the policy and procedures are being implemented in school. Pupil voice is also a part of this monitoring. 
We engage with parents through a range of ways throughout the school year, including newsletters, twitter, information evenings. 

PREVENT
Our school has a Prevent Single Point of Contact (SPOC) who is the lead within the organisation for safeguarding in relation to protecting individuals from radicalisation and involvement in terrorism.
The SPOC for our school is Nichola Leeson. 
A Prevent risk assessment is in place and reviewed annually to ensure we meet the requirements of the prevent duty.
Our School will monitor online activity within the school to ensure that inappropriate sites are not accessed by students or staff. This is best done using specialist online monitoring software, which in this school is called Securus.

15. Child on Child Abuse
At Whittington Primary and Nursery School we work hard to create a culture where child-on-child abuse does not happen. We strive to create an ethos of mutually respectful behaviour. However, if this type of abuse is seen, heard or reported ALL staff are confident in their actions and subsequent support.
All staff receive annual training in KCSIE and understand that we all need to be vigilant as this type of abuse can happen at our school. We regularly have discussions on the general behaviour of our pupils and how we can support them further. All staff are aware of the importance of language to use, recording what they see as soon as possible afterwards so on My Concern so that a full picture is captured as soon as possible.  DSLs will attach the Child-on-child category to the concern for monitoring purposes. 
DSLs regularly attend safeguarding updates and will feedback this information, where relevant, to all staff. 
At Whittington Primary and Nursery School we encourage our children to talk to us and tell us when they are worried and what they are worried about, be it about themselves or another child. We are confident that our children know: 

· who to speak to and/or where to go for support 
· that they will be listened to, taken seriously and not dismissed
· that they will receive the right help at the right time 
· that they will receive ongoing support 
· that they will be supported to feel safe in school 
· that they will be supported to continue to access their education 

We reassure all victims that they are being taken seriously, regardless of how long it has taken them to come forward, and that they will be supported and kept safe. Abuse that occurs online or outside of the school or college will not be downplayed and will be treated equally seriously. Victims will never be given the impression that they are creating a problem by reporting sexual violence or sexual harassment. Nor should a victim ever be made to feel ashamed for making a report. We will ensure that we explain that the law is in place to protect children and young people rather than criminalise them, and this will be explained in such a way that avoids causing alarm or distress. 

We also inform our children that there are other ways to report abuse if they are worried about themselves or other children and for whatever reason don’t feel that they can speak to staff in school. For example:

NSPCC Helpline on 0808 800 5000 or by emailing help@nspcc.org.uk. 
Get Support | Childline

We also educate children about child on child abuse in all its forms by:
· Having speakers in school i.e NSPCC, Local Police
· Sharing information on our school website
· Using PSHE sessions to share information and to educate pupils.

We educate and empower children to be informed and understand that they have a voice through the use of: 
student council
play buddies
pupil questionnaires
suggestion boxes
assemblies 
PSHE circle time
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